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OBSERVATION CHECKLIST 

                        

INSTRUCTIONS TO THE ASSESSOR 

1. You are required to mark the practical as the candidate performs the tasks. 

2. You are required to take photos and video clips at critical points.  

3. Ensure the candidate has a name tag and registration code at the back and front. 

4. The task should be performed within 1 hour 

 

 

 

This paper consists of four (4) printed pages.  

Assessors should check to ascertain that all the pages are printed as indicated. 
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OBSERVATION CHECKLIST 

Candidate’s name & Registration No.  

Candidate’s Registration No.  

Assessor’s name   

Assessor’s ID code  

Unit(s) of Competency  

Venue of Assessment  

Date of assessment  

Items to be evaluated: Maximum 

Available  

Marks 

obtained 

Comments 

Preliminaries  

1. Grooming and introduction  

i. Lab coat  

ii. Closed shoes 

iii. Greeting and rapport creation 

(Award 1 mark for each correct point, 1x3) 

 

1 

1 

1 

  

TASK 1: Prepared to conduct the training 

2. Prepared training materials 

i. Distributed training materials to the 

participants  

(Award 1 mark for each correct point, 1x1) 

 

1 

  

3. Prepared and shared a session plan 

(Award 1 mark for each correct point, 1x1) 

 

1 

  

4. Shared the objectives of the training  

i. To train the CHVs on the process of 

carrying out community health diagnosis.  

 (Award 1 mark for each correct objective, 

1x1) 

 

 

1 

 

  

TASK 2: Conducted a training on the process of carrying out community health diagnosis.   
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5. Mentioned community entry and exploration.  

 

 (Award 2 marks for the correct point, 2x1) 

 

2 

  

6. Mentioned planning of the survey;   

i. Establishing the assessment team 

ii. Identifying and securing resources 

iii. Identifying and engaging community partners 

(Award 1 mark for each correct point, 2x3) 

 

2 

2 

2 

  

7. Developing and pre-testing survey tools  

(Award 1 mark for each correct point, 2x1) 

2   

8. Execution of the survey and data analysis  

i. Collecting analyzing and presenting data 

ii. Setting health priorities 

iii. Clarifying the issue 

(Award 1 mark for each correct point, 2x3) 

 

2 

2 

2 

 

  

9. Report writing, dissemination and 

community action 

i. Setting goals and measuring progress 

ii. Choosing the strategy 

iii. Developing the community health assessment 

document. 

iv. Managing and sustaining the process 

(Award 1 mark for each correct point, 2x4) 

 

 

2 

2 

2 

2 

  

10. Demonstrated communication skills  

a) Audibility 

b) Maintained eye contact with the 

audience 

c) Involved the audience by asking 

questions 

(Award 1 mark for each correct point, 1x3 ) 

 

 

1 

1 

1 
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11. Concluded the training  

a) Summarized the training  

b) Thanked the audience  

 (Award 1 mark for each for each correct 

point, 1x2) 

 

1 

1 

  

TOTAL 35   

ASSESSMENT OUTCOME 

 The candidate was found to be:                 

                                               Competent                   Not yet competent 

  (Please tick as appropriate) 

(The candidate is competent if the candidate obtains at least 50%) 

 Feedback from candidate: 

 

 Feedback to candidate: 

 

  Candidate’s Signature                                                              Date 

 

 ------------------------------                                                       ----------------------------- 

 Assessor’s Signature                                                                     Date 

 

 ------------------------------                                                        ----------------------------- 

 

 

 

 

  

 

 

 

  


