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PRACTICAL ASSESSMENT 

Time: 2 HOURS

 
INSTRUCTIONS TO CANDIDATE 
1. You have 10 minutes to familiarize yourself with working station.
2. You have 2 HOURS to perform the ALL tasks.
3. Back up all you work on the CD provided.









This paper consists of TWO (2) printed pages 
Candidates should check the question paper to ascertain that all pages are printed as indicated and that no questions are missing 


	Resources

	· Mouse
· Monitor
· Keyboard
· CPU

	· Power cables
· UPS 
· Compact disk.
· VGA cables


4. You have been provided with the following resources 

TASKS
a) Start the computer. 								(2marks)
b) Create a folder on the desktop and name it ICT				(3 marks)
c) Open a word document and name it CDACC					(3 marks)
d) Pin the WORD document created above on the task bar.			(2 marks)
e) Enter a drop cap of your name on the word document.			(3 marks)
f) Insert a blank page on the word document and name the pages automated.	(2 mark)
g) Enter a header and footer with your name on the document			(3 marks)
h) Create a Vertical water mark with the word CONFINDENTIAL on the document	
(2 marks)
i) Draw a table and type the 5 subjects you are taking. Insert auto numbering on the subjects and insert the marks for each and the subject teacher each on its own row.											(6 marks)
j) Label the headings of your table in italics.					(2 marks)
k) Save the work on the folder created. 						(2 marks
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