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PRACTICAL ASSESSMENT 
Time: 1hour 10 minutes

PRACTICAL ASSESSMENT
INSTRUCTIONS TO CANDIDATE

1. In this practical assessment, you are required to perform the following tasks:
Task 1 – Web searching skills.
Task 2 – Email communication
2. All the tasks carry 50 Marks.
3. You have Ten minutes to read through the instructions and check availability of resources for the practical.
4. You will be allocated 1 hour to complete the practical tasks.
5. Any problem should be reported to the invigilator immediately.
6. The assessor will record your performance at critical points using audio-visual means.
7. Use appropriate browser 
You are provided with the following resources:
i) Computer 
ii) Web browser
iii) Zipping software
iv) Internet connection
v) Personal email address for each candidate 
Task 1 – Web searching skills. (20 Marks)
1. Create a folder named CDACCEXAM on the computer.			(1 mark)
2. Open any appropriate browser and set google as your default search engine. (2 Marks)
3. You have developed a back problem and a friend tells you that you should look into yoga and perhaps some other alternative therapies. 
a) Find specific information on how yoga will help with the back problem. (2Marks)
b) Copy the information found and paste it in a word document. 	        (3 Marks)
c) Number the copied items on the word document. Indicate time taken for results returned by the browser at the top of the document. Save your document as Yoga in the CDACCEXAM folder.						(2 Marks)
4. On question two above perform the following:
a) Bookmark the web address of the first search results page.  Screen capture the results and paste in word document. Save its as bookmark in the CDACCEXAM folder. 									(4 Marks)
b) Set the above web page address as a homepage. Screen capture the results and paste in word document. Save it as homepage inn the CDACCEXAM folder.
									 (4 Marks)
c) Change your browser language from English to Swahili. Screen capture the results and paste in word document. Save as my language. 		(2Marks)

Task 2 – Email communication				(20 Marks	
1. Launch an appropriate browser and open your email address account. 	(3 Marks)
2. Indicate your name, registration number and institution as the subject of your email. 											(3 Marks)
3. Write a short official email about the activities you have undertaken in task1. (4 Marks)
4. Zip the CDACCEXAM folder and attach it on your email. 			(6 Marks)
5. Send the email to an address that you will be given by the CDACC external examiner and a copy to an address of your internal assessor.				 (4 Marks)
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