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PRACTICAL ASSESSMENT 
Time: 2:15


INSTRUCTIONS TO THE ASSESSOR
1. You are required to mark the practical as the candidate performs the tasks.
2. You are required to take video clips at critical points.
3. Ensure the candidate has an identification tag pinned at the back and front near the shoulders showing Candidate’s name and registration code.

This paper consists of FOUR (4) printed pages
Candidates should check the question paper to ascertain that all pages are printed as indicated and that no questions are missing 







OBSERVATION CHECKLIST
	Candidate’s name & Registration Code
	

	Assessor’s name & Registration Code
	

	Venue of Assessment
	

	Date of assessment
	

	Items to be evaluated: Please award marks as appropriate. Give a
brief comment on your observation.
	Marks available 
	Marks obtained 
	Comments

	TASK 1:  

	1. Creation of a folder named TVET CDACC
(Award 2 marks for connecting the folder and one mark for correct naming of the folder)
	      3
	
	

	TASK 2:  WORD PROCESSING CHECKLIST

	2. Opening of word processor and creating of the word document
 (Award 1 marks for opening the word processor 3 marks, for creating document and 2 marks for saving the document in the folder)
	6
	
	

	3. Candidate can be applying the following formats to the heading “AUSTRALIAN ADVENTURE’   
Capitalization     -	Uppercase
Alignment	            -	Center
[bookmark: _GoBack]Appearance          -	Bold
Font	             -	Arial Black
Size	             -	18
(Award 1 marks for each element)
	5
	
	

	4. Candidate able to apply the following formats to the subtopic “THE SPIRIT OF AN ADVENTURER’
Font - Monotype Corsiva
Size - 18
(Award 1 marks for each element)
	2
	
	

	5. Candidate can use a Drop cap as shown in line 15.  (Award 2 marks for correct application)
	1
	
	

	6. Candidate is able to use bold, italic and underlines as shown in the different parts of the document. (Award 1 marks for each format)
	1
	
	

	TASK 3: SPREADSHEET

	7. Entering the details into a worksheet
(Award 3 marks)
	3
	
	

	8. Candidate can adjust the columns to fit the contents 
(Award 1 mark for adjusting columns)
	1
	
	

	9. Candidate is able to change the heading row to Size 12 and Bold.   (Award 1 mark)
	1
	
	

	10. Candidate can apply the borders around the table as shown
 (Award 1 mark)
	1
	
	

	11. Candidate is able to insert two new columns after the column for Selling Price.  And enter the titles ‘Total’ and ‘Profit’. (Award 1 mark)
	1
	
	

	12. Candidate able to make the column for the Totals to be Italic.
(Award 1 mark)
	1
	
	

	13. Candidate able to position contents in the totals column at the center of the cells (Award 1 mark)
	1
	
	

	14. Candidate able to correctly compute and fill the column for item sold. (Award 2 marks)
	2
	
	

	15. Candidate able to calculate the total (total = item sold* buying price) (Award 2 marks)
	2
	
	

	16. Candidate able to compute   for the profit made (profit= buying price –selling price) (Award 2 marks)
	2
	
	

	17. Candidate able to save the work as” KENYA” in the TVET CDACC folder. (Award 1 mark)
	1
	
	

	TASK 4: POWER POINT PRESENTATION

	18. Candidate able to creating a new blank power point presentation save it as CLASS in TVET CDACC folder. (Award 2 marks)
	2
	
	

	19. Candidate able to use ‘Title Only’ slide, and type “The Power of a Great Idea”, and format it appropriately.
(Award 2 marks for typing mark for correct font size, shadow, text colour and centering of the slide 1 mark each maximum 6 marks)
	6
	
	

	20. Candidate able to insert another slide using the ‘Text and Clipart’ Auto Layout. (Award 1 marks)
	1
	
	

	21. Candidate can type “Most Convenient” in the Title placeholder and add given texts using bulleting 
(Award 1 mark for title and text for each maximum 4 marks)
	4
	
	

	22. Candidate able to copy the work by burning content TVET CDACC folder on the blank CD provided. (Award 3 marks)
	3
	
	

	Total 
	50
	
	

	ASSESSMENT OUTCOME

	 The candidate was found to be:                
                                               Competent                   Not yet competent


  (Please tick as appropriate)
(The candidate is competent if the candidate obtains at least 50%)

	 Feedback from candidate:


	 Feedback to candidate:


	  Candidate’s Signature                                          Date
 ------------------------------                             -----------------------------

	 Assessor’s Signature                                              Date
 ------------------------------                             -----------------------------
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