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PRACTICAL ASSESSMENT 
Time:1 hour 10 minutes

PRACTICAL ASSESSMENT

INSTRUCTIONS TO THE ASSESSOR

1. You are required to mark the practical as the candidate performs the task.
2. You are required to collect evidence i.e. video clips, photos at critical points.
3. Ensure that the candidate has a name tag and a registration code at the back and front.
4. Allocate 10 minutes for the candidate to read through the instructions and check availability of resources for the practical.
5. Allocate 1 hour for the candidate to perform the tasks.
6. Candidate to perform the tasks as per the requirements of given.
7. All the tasks carry 40 marks.
8. Provide an Email address for the candidates to perform task 2.






OBSERVATION CHECKLIST
	Candidate’s name & Registration No. 
	

	Assessor’s name & Reg. code
	

	Unit(s) of Competency 
	

	Venue of Assessment
	

	Date of assessment
	

	(Indicate the marks available and marks obtained respectively. Award marks appropriately as guided for in the items for evaluation indicated. Give a brief comment where necessary)

	Items to be evaluated:
	Marks allocated 
	Marks obtained 
	Comments

	[bookmark: _Hlk74352381]Task 1 – Web searching skills.
1. Candidate able to create folder CDACC EXAM
(Award 1 mark for creating the folder)
	1
	
	

	2. Candidate able to use appropriate browser and set as default. (Award 1 mark for appropriate browser and setting as default)
	2
	
	

	3. 
a) Candidate able use correct search terms
(Award 1 mark)
b) Candidate able to find information, copy and paste into word document. (Award 1 mark for getting correct information and 2 marks for copy and paste)
c) Candidate able to use numbering on copied items and indicate time taken for browser return result.
(Award 1 mark for numbering and 1 mark for indicating time and saving the document)
	2


3

2
	
	

	4
a) Candidate is able to bookmark web address and save the evidence as bookmark document. (Award 3 marks for bookmark and 1 mark for evidence)
b) Candidate is able to set web address as homepage and save evidence as homepage. (Award 3 marks for homepage and 1 mark for evidence)
c) Candidate is able to change browser language from English to Swahili and save evidence. (Award 1 marks for change and 1 mark for evidence)
	4


4
2
	
	

	Task 2: Email communication 
	
	
	

	1. Candidate able to launch appropriate browser and open email. (Award 3 marks for launching and open email)
	3
	
	

	2. Candidate able to indicate name, registration and institution as subject.  (Award 3 marks)
	3
	
	

	3. Candidate enters information on email. (Award 4 marks for entering information)
	4
	
	

	4. Zipped the CDACCEXAM folder.
(Award 3 marks for zipping and 3 marks for attaching)
	3
	
	

	5. Attached the file
	2
	
	

	6. Sent the email to the required addresses.
(Award 2 marks for instructor address and 2 marks for copy to internal assessor address)
	4
	
	

	Total
	40
	
	

	ASSESSMENT OUTCOME

	
 The candidate was found to be:                                                       
                                       

                                                                                    Competent                   Not yet competent
                (Please tick as appropriate)

(The candidate is competent if s/he gets 50% or higher of the items of evaluation correct)

	Feedback from candidate:


	Feedback to candidate:

	Candidate’s signature:
	Date:


	Assessor’s signature:
	 Date:
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