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PRACTICAL ASSESSMENT ASSESOR’S GUIDE


PRODUCT CHECKLIST
	Candidate’s name & Registration No. 
	


	Assessor’s name & Reg. code
	


	Unit(s) of Competency
	

	Venue of Assessment
	

	Date of assessment
	

	Items to be evaluated:
	Maximum marks to allocate
	Marks 
obtained
	Comments

	Employment & Recruitment Policy

	05
	
	

	Transfer & Promotion policy
	05
	
	

	Training & Development Policy
	05
	
	

	Compensation policy
	05
	
	

	Human Relations policy
	05
	
	

	Working conditions & Welfare Policy
	05
	
	

	Leave Policies
	05
	
	

	Disciplinary & Termination Policy
	05
	
	

	Using Company Property
	05
	
	

	Work Place Attires
	05
	
	

	TOTAL 
	50
	
	

	
The candidate was found to be:                       Competent                   Not yet competent


       (Please tick as appropriate)
    (The candidate is competent if s/he gets 50% of the total items correct. 

	Feedback from candidate:


	Feedback to candidate:


	Candidate’s signature:
	Date:

	

	Assessor’s signature:
	Date:
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