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ASSESSOR’S GUIDE

PRACTICAL ASSESSMENT
INSTRUCTIONS TO THE ASSESSOR
1. You are required to mark the practical as the candidate perform the tasks.
2. You are required to take video clips at critical points. 
3. Ensure the candidate has a nametag and registration code at the back or front.

PRODUCT CHECKLIST
	Candidate’s name & Registration No. 
	

	Assessor’s name & Reg. code
	

	Unit(s) of Competency
	

	Venue of Assessment
	

	Date of assessment
	

	Items to be evaluated:
	Maximum marks to allocate
	Marks 
obtained
	Comments

	The Itinerary included;
· Name of company
· Contact Details
· [bookmark: _GoBack]Name of Tour
· Number of participants
· Length of stay

	
05
	
	

	Accommodation Details
· Type of accommodation
· Name of the accommodation facility
· Meal Plan
	
03
	
	

	Transport Details
· Transfers
· Type of vehicle used
· Distance in Kms
· Enroutes & Stops
	
04
	
	

	Activities:
· Game drives
· Balloon safaris
· Nature walks
· City Tour
· Snorkeling
· Windsurfing
· Boat Rides
· Scuba Diving
· Cultural Tours
· Historical Tours
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	Tour Costing:
	
	
	

	· Accommodations Cost
· Fuel cost
· Transfers
· Entrance Fees
· Drivers Allowance
· Balloon Safaris
· Boat rides
· Gratuities & Tips
· Mark up
· Total Price of Tour
	

          10
	
	

	Terms & Conditions:
	
	
	

	· Reservations & Bookings
· Cancellations & Amendments
· Payments & Deposits
· Risk & Liability
· Privacy Policy
· Governing law
· Inclusions & exclusions
· Insurance
	
       08
	
	

	TOTAL
	40
	
	

	
The candidate was found to be:                       Competent                   Not yet competent


       (Please tick as appropriate)
    (The candidate is competent if s/he gets 50% of the total items correct. 

	Feedback from candidate:


	Feedback to candidate:


	Candidate’s signature:
	Date:

	

	Assessor’s signature:
	Date:
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