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[bookmark: _Hlk76649868]Time: 1 Hour

INSTRUCTIONS TO THE ASSESSOR 

1. You are required to mark the practical as the candidate perform the tasks
2. You are required to take video clips at critical points 
3. Ensure the candidate has a name tag and registration code at the back and front








OBSERVATION CHECKLIST
	 Candidate’s Name 

	 Candidate’s Registration Code

	 Assessor’s Name

	 Assessor’s Registration Code

	 Venue of Assessment

	 Date of assessment
 	

	 Items to be evaluated: Please award marks as    appropriate. Give a brief comment on your observation.
	Marks available 
	Marks obtained 
	Comments

	Task 1
	
	
	

	1. Able to check minimum requirements for installation
(Award 1 mark or zero)
	1
	
	

	2. Able to back up existing data
(Award 2 marks or zero)
	2
	
	

	3. Able to load installation media onto the computer
(Award 1 mark or zero)
	1
	
	

	4. Launched the installation process
(Award 1 mark or zero)
	1
	
	

	5. Entered the license key correctly
(Award 1 mark or zero)
	1
	
	

	6. Customized the installation by selecting only the required features and accepting EULA. 
(Award up to 3 marks for the activity)
	3
	
	

	7. Took a screenshot of the product information page and save it for printing.
(Award up to 3 marks for the activity)
	3
	
	

	TOTAL
	12
	
	

	Task 2
	
	
	

	1. Able to check for internet connection
(Award 1 mark or zero)
	1
	
	

	2. Launched antivirus software
(Award up to 2 marks for that activity)
	2
	
	

	3. Started the process of checking for updates and updating.
(Award up to 3 marks for the activity)
	3
	
	

	4. Captured screenshot of update status.
 (Award up to 2 marks for that activity)
	2
	
	

	TOTAL
	8
	
	

	PRODUCT CHECKLIST

	1. All the two task printouts
	5
	
	

	[bookmark: _Hlk79306660]TOTAL
	5
	
	

	Grand TOTAL
	25
	
	

	ASSESSMENT OUTCOME

	 The candidate was found to be:                
                                           Competent                   Not yet competent


  (Please tick as appropriate)
(The candidate is competent if s/he gets at least 50%)

	 Feedback from candidate:

	 Feedback to candidate:

	  Candidate’s Signature                                          Date
 ------------------------------                             -----------------------------

	 Assessor’s Signature                                              Date
 ------------------------------                             -----------------------------
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