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INSTRUCTIONS TO ASSESSOR 
This paper consists of TWO tasks.
The candidate is required to perform ALL the tasks.
The candidate is allocated 10 MINUTES to familiarize with the work station.
The assessor should check whether all the resources have been provided.

  








This paper consists of FOUR (4) printed pages.

Assessor should check the observation checklist to ascertain that all pages are printed as indicated and that no page(s) is missing. 
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OBSERVATION CHECKLIST
	Candidate’s name & Registration No. 
	

	Assessor’s name & Reg. code
	

	Unit(s) of Competency
	 Install Computer Software

	Venue of Assessment
	

	Date of assessment
	

	(Indicate the marks available and marks obtained respectively. Award marks appropriately as guided for in the items for evaluation indicated. Give a brief comment where necessary)

	Items to be evaluated:
	Marks Allocated
	Marks Obtained
	Comments

	Task 1 – Installing the Windows 7 Operating System

	1. BIOS is set correctly
· Boot is sequence correctly
· Current date and time are set correctly
(Award 2 marks or zero for each)
	4
	
	

	2. Windows 7 installation disc is inserted into the computer and boots the computer
(Award 2 marks)
	2
	
	

	3. Follows the on-screen instructions and performs the following:
· Sets the language to English
· Sets the time and currency format
· Sets the keyboard or input method to US
 (Award 1 mark or zero for each)
	3
	
	

	4. Partitions the hard drive as follows:
· Deletes all existing partitions on the hard drive
(Award 2 marks or zero)
· Creates two equal partitions, Partition 1 and Partition 2
(Award 4 marks or zero)
· Formats Partition 1
(Award 4 marks or zero)
	


2



4


2
	
	

	5. Installed Windows 7 Operating System on Partition 1
(Award 2 marks or zero)
	2
	
	

	6. Sets the username using the surname and a strong password for the account.
(Award 4 marks or zero)
	4
	
	

	Task 2 – Personalizing the computer

	7. Adds Control Panel and Network icons on the desktop
(Award 3 marks or zero)
	3
	
	

	8. Changes the desktop background
(Award 4 marks or zero)
	4
	
	

	9. Sets a suitable screensaver for the computer
(Award 4 marks or zero)
	4
	
	

	10. Creates a user account
· Sets a suitable username and password for the account
· Sets the account type as “Standard User”
(Award 2 marks for each or zero)
	4
	
	

	11. Formats Partition 2 and renames it to “Data”
(Award 2 marks or zero)
	
2
	
	

	12. Creates a folder in Partition 2 and names it as CDACC Practical
(Award 2 marks or zero)
	2
	
	

	13. Screen captures the following basic system information of the computer
· Opens the system information tool and displayed the basic system information
· Captures a screenshot of the basic system information and pasted it in a WordPad document
· Saves the document as Basic Info in the CDACC Practical folder
(Award 2 marks for each or zero, TOTAL= 6)
	


2


2


2
	
	

	TOTAL
	50
	
	

	ASSESSMENT OUTCOME

	The candidate was found to be:                

                                                    Competent                   Not yet competent

 (Please tick as appropriate)
(The candidate is competent if he/she gets 60% or higher of the items of evaluation correct)

	 Feedback to candidate:


	 Feedback from candidate:


	  Candidate’s Signature                                          Date
 ------------------------------                             -----------------------------

	 Assessor’s Signature                                              Date
 ------------------------------                             -----------------------------
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