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INSTRUCTIONS TO CANDIDATES 
This paper consists of THREE tasks, perform ALL the tasks
Maximum marks for each question are indicated in brackets ().
You have 10 minutes to familiarize yourself with the working station.


  







.


You are provided with the following resources for the tasks:
· Mouse
· Monitor
· Keyboard
· CPU
· Power cables
· UPS 
· Diskette 
· CD
· VGA cables
· HDMI cable


TASK 1
a) Identify the resources given.							(6 marks)	
b) Assemble the computer and start it up.					(8 marks)
c) [bookmark: _Hlk63947682]Create a folder in the desktop and name it TVET 1.				(2 marks)

TASK 2.	
d) Pin the folder created above on the task bar.					(2 marks)	
e) Open a word document and save it as TASK 1 in TVET 1 folder. 		(3 marks)
f) Set the page orientation to landscape with margins of narrow. 		(3 marks)	
g) Enter a header of your name and admission number and a footer of your school’s name from the one paged document.						(4 marks)	
h) Create a watermark of CONFIDENTIAL on the one-page document. 	(2 marks)	
i) Save the work on the folder created.						(2 marks)





TASK 3.
j) Open a PowerPoint document and save it as TASK 2 in TVET 1 folder. 	(3 marks)	 
k) Create 4 blank slides and type YELLOW, RED, PINK and BLUE in each slide respectively.									(6 marks)
l) Apply any transition and design theme of blue background.			 (3 marks)
m) Insert side number, date and time to all the slides.				(3marks)
n) Apply an animation effect of your choice to the text in slide1.		(1 mark)
o) Save the work on the folder created. 						(2 mark)



THIS IS THE LAST PRINTED PAGE.
This paper consists of 3 printed pages.

Candidates should check the question paper to ascertain that all pages are
printed as indicated and that no questions are missing
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