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INSTRUCTIONS TO ASSESSOR
In this assessment, the candidate will be required to answer ALL questions.
Marks for each question are indicated in the brackets.
The paper consists of TWO sections: A and B. 
Candidates should answer the questions in English.
Provide the candidate(s) with a separate answer booklet
A candidate should write his/her name, registration code, date and sign on the answer booklet.
Candidates should answer the questions in English.
These are only to be used as model answers and are subject to further analysis.

  

















OBSERVATION CHECKLIST
	Candidate’s name & Registration No. 
	

	Assessor’s name & Reg. code
	

	Unit(s) of Competency
	 Use the Internet

	Venue of Assessment
	

	Date of assessment
	

	(Indicate the marks available and marks obtained respectively. Award marks appropriately as guided for in the items for evaluation indicated. Give a brief comment where necessary)

	Items to be evaluated:
	Marks Allocated
	Marks Obtained
	Comments

	Task 1 – Demonstrating knowledge and skills in using the internet

	1. Creates a folder named CDACC Practical
(Award 1 mark or zero)
	1
	
	

	2. Preforms a search
· Opens the Chrome web browser
· Performs a search on “Parts of a computer”
· Filters the search results to only display images
(Award 2 marks for each or zero)
	6
	
	

	3. Changes the download location of the web browser to CDACC Practical folder
(Award 4 marks or zero)
	4
	
	

	4. Downloads the first image from the filtered search results
(Award 4 marks or zero)
	4
	
	

	5. Captures a screenshot of the browser’s history and saves it as file1 and pastes it in a WordPad document
(Award 4 marks or zero)
	4
	
	

	6. Saves the document as file2 in CDACC Practical folder
(Award 1 mark or zero)
	1
	
	

	Task 2 – Demonstrating knowledge and skills in online communication using email 

	7. Opens the Chrome web browser and signs in to their email
(Award 3 marks or zero)
	3
	
	

	8. Composes an email with the following details:
· Addresses the email to himself/herself
(Award 1 mark or zero)
· Includes the subject line “Parts of a computer”
(Award 2 marks or zero)
· Includes the content provided in the message body.
(Award 7 marks or zero)
· Attaches file1 as an email attachment
(Award 2 marks or zero)
· Sends the email
(Award 1 mark or zero)
	13
	
	

	9. Selects the inbox option of the email
(Award 2 marks or zero)
	2
	
	

	10. Filters the email using the following criteria:
· Date within 1 week
· Has an attachment
(Award 4 marks for each or zero)
	8
	
	

	11. Captures the screenshot of the received email and pastes it in the WordPad document
(Award 3 marks or zero)
	
3
	
	

	12. Saves the document as file3 in CDACC Practical folder
(Award 2 marks or zero)
	2
	
	

	TOTAL
	50
	
	

	ASSESSMENT OUTCOME

	The candidate was found to be:                
                                                    Competent                   Not yet competent


 (Please tick as appropriate)
(The candidate is competent if he/she gets 60% or higher of the items of evaluation correct)

	 Feedback to candidate:


	 Feedback from candidate:


	  Candidate’s Signature                                          Date
 ------------------------------                             -----------------------------

	 Assessor’s Signature                                              Date
 ------------------------------                             -----------------------------
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