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OBSERVATION CHECKLIST

	Candidate’s name & Registration Code
	

	Assessor’s name & Registration Code
	

	Venue of Assessment
	

	Date of assessment
	

	Items to be evaluated: Please award marks as appropriate. Give a brief comment on your observation.
	Marks available 
	Marks obtained 
	Comments

	Task 1: Develop a session plan

	
	a) Developed a session plan 

b) Has a Topic 

c) Has Objectives to be covered

d) Time/duration of the training

e) Trainers’ Name, contact.

(Award 1 mark for each item on the session plan. Award zero where no session plan, a maximum of 5 marks)
	5
	
	

	Task 2: Conduct a civic education on Gender-based violence

	1. 
	a) The candidate welcomed the civic educators

b) The candidate introduced himself/herself

c) Allowed civic educators to introduce themselves

d) Setting rules
(Award 1 mark for each activity under preliminaries. Award 0 where no introduction, maximum of 4 marks)
	4
	
	

	1. 
	 Introduced the topic to be trained.  
(Award 2 marks or 0, maximum of 2 marks)
	        2
	
	

	2. 
	 Introduced objectives to be covered

(Award 2 marks or 0, Maximum of 2 marks)
	2
	
	

	3. 
	 Arranging the training area and training materials. 

(Award 1 mark for clearing the training area and leaving it tidy and zero for not, maximum of 1 mark) 
	1
	
	

	4. 
	Conducted civic education which was in line with the topic and objectives. (Given in the sessions plan)

(Award 2 marks for covering each objective to maximum of 6 marks for achieving the objectives)

 (Award 3 marks for covering either the topic or achieving the objectives)

(Award zero for NOT covering the topic and achieving the objectives)
	6
	
	

	5. 
	Opened up the plenary session for questions and answers

(Award 2 marks for opening the plenary session or zero for not opening up the session, maximum of 2 marks)
	2
	
	

	6. 
	Presentation skills

· Candidate audible, 

· appropriate gestures.
· Maintained eye contact
 (Award 1 mark for each correct answer, maximum 2 or 0)
	2
	
	

	7. 
	Summarized what had been learned and clarified where necessary

(Award 2 marks for summarizing and clarification of the session, maximum of 2 marks)
	2
	
	

	8. 
	Brought the training to an end and thanked the civic trainers for attending

(Award 2 marks for smooth transition to closure, award 1 mark for abrupt closure and zero for lack of closure, maximum of 2 marks)
	2
	
	

	       Total 
	
	28
	
	

	ASSESSMENT OUTCOME

	 The candidate was found to be:                

                                               Competent                   Not yet competent
  (Please tick as appropriate)

(The candidate is competent if the candidate obtains at least 50%)

	 Feedback from candidate:



	 Feedback to candidate:



	  Candidate’s Signature                                          Date

 ------------------------------                             -----------------------------

	 Assessor’s Signature                                              Date

 ------------------------------                             -----------------------------
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