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THE KENYA NATIONAL EXAMINATIONS COUNCIL

PRACTICAL ASSESSMENT
INSTRUCTIONS TO THE ASSESSOR
1. You are required to mark the practical as the candidate perform the tasks.
2. You are required to take video clips at critical points. 
3. Ensure the candidate has a name tag and registration code at the back and front.
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OBSERVATION CHECKLIST
	Candidate’s name & Registration No. 
	

	Assessor’s name & Reg. code
	

	Unit(s) of Competency 
	

	Venue of Assessment
	

	Date of assessment
	

	Items to be evaluated: Award marks appropriately as guided in the items for evaluation. Give a brief comment where necessary
	Marks allocated 
	Marks obtained 
	Comments

	1. [bookmark: _Hlk74352381]Indicated the institution’s name clearly on the top of the evaluation paper
(Award 1 mark or 0)
	1
	
	

	2. Indicated the document’s name as “PERFORMANCE APPRAISAL/ EVALUATION FORM”
 (Award 1 mark or 0)
	1
	
	

	Captured the following employee’s information:

	3. Name 
(Award 1 mark or 0)
	1
	
	

	4. Department
(Award 1 mark or 0)
	
	
	

	5. Position/Title
(Award 1 mark or 0)
	
	
	

	6. Immediate supervisor and his/her position
(Award 1 mark or 0)
	
	
	

	7. Evaluation period (from, ... to …)
(Award 1 mark or 0)
	
	
	

	8. Included the rating scale for the evaluation/appraisal as per the institutional policy 
5 Outstanding
4 Exceeds job requirements
3 Meets Job Requirements
2 Needs Instruction and development
1 Unsatisfactory
N/A: Not Applicable
(Award 2 marks for including the rating scale or 0)
	2
	
	

	PERFORMANCE CATEGORIES
9. The candidate appraised the employee in the following performance categories:
	
	
	

	a) Quality of work
b) Knowledge of work
c) Attitude of the employee
d) Communication skills
e) Relations with other employees and external clients
f) Team effort and leadership
g) Initiative 
h) Safety consciousness
i) Judgement and use of resources
(Award 1 mark for each item or 0; max 9)
	1
	
	

	10. 
	1
	
	

	11. 
	1
	
	

	12. 
	1
	
	

	13. 
	1
	
	

	14. 
	1
	
	

	15. 
	1
	
	

	16. 
	1
	
	

	17. 
	1
	
	

	18. Used separate columns for category and marks to award a score to the employee as per Institution’s policy
(award 2 marks or 0)
	2
	
	

	19. Indicated the employee’s overall score in percentage
(award 2 marks or 0)
	2
	
	

	TOTAL
	23
	
	

	
ASSESMENT OUTCOMES
The candidate was found to be:                
                 Competent                   Not yet competent


 (Please tick as appropriate)
(The candidate is competent if s/he gets 50% or higher) 

	Feedback from candidate:


	Feedback to candidate:


	Candidate’s signature:
	Date:

	

	Assessor’s signature:
	Date:
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