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INSTRUCTIONS TO THE ASSESSOR
i.	You are required to mark the practical as the candidate performs the tasks.
ii.	You are required to take video clips at critical points.
iii.	Ensure the candidate has an identification tag pinned at the front near the shoulders showing Candidate’s name and registration code.








OBSERVATION CHECKLIST
	Candidate’s name & Registration No. 
	

	Assessor’s name & Reg. code
	

	Unit(s) of Competency 
	

	Venue of Assessment
	

	Date of assessment 
	

	(Indicate the marks available and marks obtained respectively. Award marks appropriately as guided for in the items for evaluation indicated. Give a brief comment where necessary)

	Items to be evaluated:
	Marks
Allocated
	Marks
Awarded
	Comments

	Task 1: Preparation for presentation
	
	
	

	1. [bookmark: _Hlk74352381]Grooming and general appearance of the candidate
i. Lab coat
ii. Closed shoes
              (Award 1 mark or 0)
	2
	
	

	2. Introduction
i. Candidate introduced him/herself
ii. Recognised the various stakeholders
 (Award 1 mark or 0)
	2
	
	

	3. Presentation skills
i. Fluency
ii. Confidence
iii. Eye contact
iv. Audibilty 
(Award 1 mark or 0)
	4
	
	

	Task 2: Conducted a presentation on key components of an evaluation report.
	
	
	

	4. Title or header;
Mentioned that;
i. Clear and concise title, 
ii. Author’s  name, 
iii. Date of preparation
                    (Award 2 mark or 0)
	6
	
	

	5. Mentioned about Executive summary  
i. Brief summary of the subject.
           (Award 2 marks or 0)
	
2
	
	

	6. Mentioned Table of contents 
i. Overview of the contents 
ii. Their  respective pages.
(Award 2 marks or 0)
	4
	
	

	7. Mentioned about Introductory remarks 
i. Purpose and target of evaluation.
(Award 2 marks or 0)
	2
	
	

	8. Mentioned about Scope  
i. Discussed the evaluation focus.
(Award 2 marks or 0)
	2
	
	

	9. Mentioned about Resources and methods   
i. Materials   and equipment 
ii. Methods  of evaluation.
(Award 2 marks or 0)
	4
	
	

	10. Mentioned about the body/ Summary
i. Findings 
ii. Conclusions   
iii. Interpretations 
(Award 2 marks or 0)
	6
	
	

	11. Mentioned Recommendation – 
i. Information dissemination
ii. Intended  use.
(Award 2 marks or 0)
	4
	
	

	12. Mentioned References 
i. All references used by author.
(Award 2 marks or 0)
	2
	
	

	13. Followed correct chronological order
(Award 2 marks or 0)
	2
	
	

	14. Concluded  the presentation
i. Allowed audience to ask questions/clarifications
ii. Thanked audience
(Award 1 mark or 0)
	2
	
	

	      TOTAL
	44
	
	

	
ASSESSMENT OUTCOMES
The candidate was found to be:                
                 Competent                   Not yet competent


 (Please tick as appropriate)
(The candidate is competent if s/he gets 50% or higher) 

	Feedback from candidate:


	Feedback to candidate:

	Candidate’s signature:
	Date:

	

	Assessor’s signature:
	Date:
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