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PRACTICAL ASSESSMENT

INSTRUCTIONS TO THE ASSESSOR:
You are required to mark the practical as the candidate perform the tasks
You are required to take video clips at critical points 
Ensure the candidate has a name tag and registration code at the back and front
The candidate should not have any written material.











OBSERVATION CHECKLIST
	Candidate’s name & Registration No.
	

	Assessor’s name & Id code
	

	Unit(s) of Competency
	Manage Database Systems

	Venue of Assessment
	

	Date of assessment
	

	Items to be evaluated:
	Marks allocated
	Marks obtained
	Comments

	TASK : MS ACCESS 

	
	
	

	1. Created a folder named KNECCEXAM.
(Award 1 mark for creating folder 
2. Opened database and created database named “Uwezo” 
(Award 1 mark for opening database and 1 mark for saving with the correct name)
	2



2
	
	

	3. Created tables named Item, and Supplier. 
(Award 3 marks for each primary key applied in the tables)
	6
	
	

	4. Applied primary key for each table.
(Award 1 mark for each primary key applied in the tables)
	2
	
	

	5. Created relationship between the tables
(Award 1 marks for correct relationship)
	2
	
	

	6. Created data entry form for each table.
(Award 1 marks for each data entry form 
	2
	
	

	7. Entered data for each table.
(Award 6 marks for Item table and 3 marks for Supplier)
	9
	
	

	8. Created a query named DateQry to display ItemID, ItemName, DateBought, Price, SupplierName and DateDelivered.
(Award 1 mark each for Name, 6 fields, Total price@ 3marks)
	10
	
	

	9. Created a report named “ItemRpt”to display the ItemID, ItemName, DateBought, Qty and DepartmentName sorted in ascending order by ItemName.
(Award 1 mark each for Name, 5 fields, sorting @ 3 marks)
	9
	
	

	10. Printed two tables, queries and report 
(Award 1 mark for each print out)
	4
	
	

	TOTAL 
	50
	
	

	  The candidate was found to be:      Competent                   Not yet competent 
  (Please tick as appropriate)    
(The candidate is competent if s/he gets 50% marks and above)


	Feedback from candidate:

	


	

	Feedback to candidate:

	


	Candidate’s signature:
	Date:
	

	Assessor’s signature:
	Date:
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