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THE KENYA NATIONAL EXAMINATIONS COUNCIL



PRACTICAL ASSESMENT
2 Hours and 45 Minutes

INSTRUCTIONS TO THE ASSESSOR
1. You are required to mark the practical as the candidate performs the tasks.
2. You are required to take video clips at critical points. 
3. Allocate the candidate 10 minutes to carefully read through the instructions and to collect the tools/resources required for the tasks.
4. [bookmark: _Hlk116331292]Allocate the candidate 2 Hours and 45 Minutes to perform one (1) practical task.
5. The candidate should write his/her name, registration code, date and sign in the practical assessment attendance register.
6. Ensure the candidate has a name tag and registration code at the back and front.
7. Ensure the candidate has been provided with:
· A computer installed with a DBMS software
· Microsoft Access
	Rewritable Compact Disk (CD-RW).
· Permanent Marker pen
· Printer



OBSERVATION CHECKLIST
	Candidate’s Name & Registration No. 
	


	Assessor’s Name & Reg. code
	

	Unit(s) of Competency
	Manage Database Systems (MS Access)

	Venue of Assessment
	

	Date of assessment
	

	Indicate the marks available and marks obtained respectively. Award marks appropriately as guided for in the items for evaluation indicated. Give a brief comment where necessary)

	Items to be evaluated:
	Marks Awarded
	Marks Obtained
	Comments

	1. Opened MS Access Software created a database and saved it as Fuzu DBMS.
(Award 2 marks or zero)
	
2
	
	

	2. Designed suitable tables and named them correctly.
(Award 1 mark for each table created and named correctly; Trainee_details, Contact_Details, Course_Details and Peformance_Details)
	



8
	
	

	3. Identified appropriate data types for each table fields. Set date to medium Date and the currency set to KS. With 2 decimal places.
(Award ½ mark for each data type)
	

6
	
	

	4. Created two forms named TRAINEE DATA ENTRY FORM and COURSE DATA ENTRY FORM. 
(Award 4 for each form created with at least 4 fields and a heading/title)
(Award 8 marks for data entry. ½ mark per row – check if the candidate can navigate the form from one record to another)
	



16
	
	

	5. Set a primary key for each table.
(Award 1 mark for each key)
	4
	
	

	6. Created relationships.
(Award 1 marks each)
	
5
	
	

	7. Corrected the error on Susan’s fee payment and saved the correction as CORRECTION 1
(Award 2 marks for the correction and 1 mark for saving)
	
3
	
	

	8. Deleted Josephat’s record from the database.
(Award 2 marks for the deletion or 0 marks)
	
2
	
	

	9. Inserted a calculated field BALANCE to contain fee balances and saved the query as Fee Arrears.
(Award 2marks for the formula, 1mark for the correct query name)
	

3
	
	

	10. Created a query to display records of trainees who have not cleared fees.  Saved the query as OUTSTANDING BALANCES.
(Award 2 marks for using correct criteria, 1 mark for the correct query name)	
	

3
	
	

	11. Designed a query LATE_ADM to display records of trainees admitted after 07/09/2022.	
(Award 3 marks for using correct criteria, 1 mark for the correct query name)
	

4
	
	

	12. Created a report and saved it as LATE_ADM REPORT.
(Award 1 mark per attribute and for condition)
	
5
	
	

	13. Created a report based on T003 displaying the total fee balance with a header Fuzu Technical College.  Saved it as TRAINEE REPORT.
(Award 1 mark per attribute and for condition)
	
4
	
	

	14. Burned work on CD.
(Award 1 marks or zero)
	1
	
	

	15. Print each of the following: CORRECTION 1, OUTSTANDING BALANCES, LATE_ADM REPORT and TRAINEE REPORT.
(Award 1 mar for each print out or zero)
	
4
	
	

	TOTAL
	70
	
	

	The candidate was found to be:                

Competent                   Not yet competent

       (Please tick as appropriate)
(The candidate is competent if s/he gets 50% and above).

	Feedback from candidate:



	Feedback to candidate:


	Candidate’s signature:
	Date:

	
	

	Assessor’s signature:
	Date:
	
	




Page 1 of 5

image1.jpeg




