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ASSESSOR’S GUIDE 

PRODUCT CHECKLIST 

Candidate’s name & Registration No.   

Assessor’s name & Reg. code  

Unit(s) of Competency  

Venue of Assessment  

Date of assessment  

Items to be evaluated: 

 

 

Maximum marks 

to allocate 

Marks  

obtained 
Comments 

TITLE: 

• Provided a clear and descriptive 

title. 

Award 2 marks for a well-written title. 

 

 

 

 

 

2 
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INTRODUCTION: 

• Provided a brief introduction that 

included the purpose of the tour, 

dates of travel, and destinations. 

 

Award 2 marks for a well-written 

introduction. 

 

 

2 

  

ITINERARY: 

• Presented a detailed itinerary of the 

tour that included times, dates, 

activities  

Award 5 marks for a complete itinerary 

 

5 

  

OBJECTIVES: 

• Outlined the objectives/goals of the 

tour ie cultural, educational, leisure 

or research related. 

Award 1 mark for each point 

 

2 

  

OBSERVATIONS AND FINDINGS: 

• Presented the main observations, 

findings, and experiences for 

example cultural aspects, note-

worthy events, unique features  

Award 2 marks for each point, a 

maximum of 5 points. 

 

10 

  

CHALLENGES & SOLUTIONS: 

• Highlighted on the challenges/ 

obstacles encountered during the 

tour and provided information on 

how these challenges were 

addressed. 

Award 1 mark for each point. (Maximum 

5 marks) 

 

5 
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CONCLUSION: 

• Summarized the key points 

discussed in the report 

Award 1 mark for each point (maximum 5 

points) 

 

5 

  

RECOMMENDATIONS: 

• Offered recommendations based on 

observations and findings 

Award 1 mark for each point (maximum 5 

points) 

 

5 

  

APPENDICES: 

• Included supporting documents 

maps, photographs, itinerary,  

At least 4 appendices (Award 1 mark for 

each) 

 

4 

  

TOTAL 40   

The candidate was found to be:                       Competent                   Not yet competent 

       (Please tick as appropriate) 

    (The candidate is competent if s/he gets 50% of the total items correct.  

Feedback from the candidate: 

 

Feedback to the candidate: 

 

Candidate’s signature: Date: 

 

 

 

  


