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1. Purpose: Recording financial transactions is crucial for maintaining accurate financial
records, tracking business performance, and ensuring compliance with accounting
standards.

2. Double-Entry System: Transactions are recorded using the double-entry system, which
means every transaction affects at least two accounts - one account is debited, and another
account is credited.

3. Accounting Equation: The fundamental accounting equation states that Assets = Liabilities
+ Equity. Every transaction must maintain this balance.
4. Types of Accounts:

o Asset Accounts: Record resources owned by the business, such as cash, inventory,
and equipment.

(e}

Liability Accounts: Reflect the company's debts and obligations, like loans and
accounts payable.

o

Equity Accounts: Represent the owner's claim on the company's assets.

o

Revenue Accounts: Track income generated from the business's operations.

O

Expense Accounts: Record costs incurred in running the business.
5. Journal Entries: Transactions are initially recorded in a journal, showing the date, accounts

debited and credited, and a brief description.

6. Ledger: Journal entries are then posted to individual ledger accounts. The ledger
summarizes all transactions relating to a specific account.

7. Trial Balance: A trial balance is prepared to ensure total debits equal total credits, verifying
the accuracy of the recorded transactions.
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8. Adjusting Entries: At the end of an accounting period, adjusting entries are made to reflect
accrued revenues, expenses, and prepaid items.

9. Financial Statements: Finally, financial statements like the income statement, balance
sheet, and cash flow statement are prepared based on the recorded transactions.

10. Audit Trail: Proper recording of transactions creates an audit trail that helps in financial
analysis, decision-making, and meeting regulatory requirements.

Recording financial transactions accurately is essential for businesses to assess their financial
health, make informed decisions, and comply with legal obligations. Understanding the principles
and processes involved in recording transactions is fundamental to maintaining reliable financial
records.
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