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SECTION A: (20 MARKS) 

Answer ALL questions in this section. Each question is one Mark. 

 
1. The act of ensuring that medical records are maintained in order in the patient file is known 

as;            

A. Editing 

B. Auditing 

C. Coding 

D. Scheduling  

2. The system of medical records management where the patient is only allowed one 

registration number is called;   

A. Serial system 

B. Terminal digit 

C. Unit record system 

D. Color coding 

3. Which of the following pairs consist of the two main types of medical record files 

classification?          

A. Individual and community 

B. Active and inactive 

C. Government and private 

D. Acute and chronic 

4.  Which one of the following is least considered during the storage of medical records?  

A. Accessibility 

B. Timeliness 

C. Security 

D. Aesthetic value 

5. The movement of a medical patient file is monitored by; 

A. Tracer card 

B. Master index 

C. Computers 

D. Storage 


