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CANDIDATE PRACTICAL ASSESSMENT

Instructions:
1. You will be allocated 15 minutes to prepare

2. You have 2 hours to carry out the tasks as outlined.

Task

You are an employee at Kisasa Tours; you are required to;

1. Simulate tour travel office using the items provided
Draw a sketch layout of the Front office of a travel office

Prepare an organization structure to be used in a travel office

N

File the travel office documents above in a labeled file
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Items provided

The institution will provide you with the following resources for the task:

e 2 Manilla papers

e 1 Chair
e | Table
e 1 BoxFile

e Resource materials for writing reports (5 Foolscaps, 2 marker pens of different colors, 2
pencils, 1 eraser,1 ruler, 1 packet of crayons)
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